[bookmark: _GoBack]How to Open a TFI or SAS Window 
Only people with Coordinator access can do this – contact us with questions
pbisMN.org/ContactUs.html 

Video overview of PBIS Assessment 2
https://www.pbisapps.org/Resources/Pages/PBIS-Assessment-Overview-Webinar.aspx - start at 9:21

1. Login in to: pbisapps.org
[image: Macintosh HD:Users:ErinEngness:Desktop:Screen Shot 2016-07-27 at 10.34.56 AM.png]






Can’t remember your username? Try your email
Can’t remember your password? Click “Forgot Password”
Not sure who the coordinator is for your team (or they have left your school)? Contact Erin Engness at pbis.erin@gmail.com


2. Click on PBIS Assessment (you won’t see all these choices listed on your account)
[image: Macintosh HD:Users:ErinEngness:Desktop:Screen Shot 2016-07-27 at 10.40.26 AM.png]




3. The screen should now be at your school’s account with your dashboard open. 
[image: Macintosh HD:Users:ErinEngness:Desktop:Screen Shot 2016-07-27 at 2.36.42 PM.png]
If you have access to multiple schools 
then you need to go up to “my organizations”
in the toolbar and pick the school you 
want to work with.

Open Survey Windows indicate what surveys 
you currently have open. You can also access 
data for those survey here.



Closed Survey Windows indicate what surveys 
Have already been taken and are now closed. 
You can access data for those surveys here.




4. To open a new survey click on “Surveys” at the top of the page. If your site is not already selected then do so.
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[image: Macintosh HD:Users:ErinEngness:Desktop:Screen Shot 2016-07-27 at 2.50.38 PM.png][image: Macintosh HD:Users:ErinEngness:Desktop:Screen Shot 2016-07-27 at 2.50.53 PM.png]5. Choose your survey.




TFI = SWPBIS TFI 2.1
School Assessment Survey= SAS


[image: Macintosh HD:Users:ErinEngness:Desktop:Screen Shot 2016-07-27 at 2.53.32 PM.png]6. Choose and open and close date.









7. The survey should now appear in the “Open Surveys Window.”

Sometimes you do not see a list under the “Open Surveys Window” or “Closed Surveys Window.”  Simply click the icon next to the heading and the list should appear.


8. To take the survey find it in the list and click  “Take Survey.”
[image: Macintosh HD:Users:ErinEngness:Desktop:Screen Shot 2016-07-27 at 3.05.15 PM.png]9. To see the reports attached to the data from the survey click “View Reports.”
image4.png
ment

@ Dashboard > Open Survey

Open Survey

Al
Minnesota Department of Education

Dashboard

ons ~

Plummer

Pomme De Terre Ed. District
Prairie Creek Community School
Prairie Seeds Academy
Princeton District #477
Prinsburg

Prior Lake-Savage Area Schools
Proctor

Quad County Telecomm Project
Quad County Vocational Project

2 Users

sl Reports ~

Al
Ecfe/hand In Hand
Princeton High School
Princeton Intermediate

»  Princeton Middle School
Princeton Primary




image5.png
Select a survey
‘Outcome Tool
School Climate - Elementary
School Climate - Middle/High
sss
Tier 1
BoQ
ECBoQ
SET
SWPBIS TFI 2.1
TIC3
Tier1,2,&3
SAS }
Tier2&3 *
BAT
ISSET
MATT
SWPBIS TFI 2.1




image6.png




image7.png
Open Date
072712016
Close Date

07/27/2016




image8.png
Survey Name Completed Open Date Close Date Last Availability

School-wide Evaluation Tool 2.10 7 11/13/2006 212772014 Take Survey View Reports




image1.png
A App Demos | Find a Facilitator or Coordinator | Pay Invoice Q Search.
A lPBISApps

Applications ~ Resources| ~ Support ~





image2.png
PBISAppsHome  SWISSuite  SAMI  PBIS Assessment  PBIS Evaluation




image3.png
Surveys

To open a survey to an organization, head over to organizations, and find the organization you are looking for.

To manage responses to the survey for an organization, click on the number of surveys completed.
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